
Upload Video on DVIDS DIRECT FTP 



Post  Photos 

Navigate to 
http://cms.dvidshub.net/direct 



Log in with User 
Name and ID for 
DVIDS main Web 

site. 
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Download and 
install FileZilla for 

your operating 
system 
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Use this information in the 
Host field of FileZilla 

Combine the host name and path so it looks like 

altftp.dvidshub.net/uploads/465263 
When you input this into the host field of FileZilla 

 



Here is where the host field 
information goes. 

altftp.dvidshub.net/uploads/465263 

 

Use the same username 
and password you use 
to log on to the DVIDS 

website here 

Input 21 for 
the Port 

Once these 
have been 
filled click 

Quickconnect 



Navigate to your file 
until you see it in this 

window 

Drag it into this 
window 

Note: You will see a status 
bar here while the file is 
transferring. When the 

status bar reaches 100%, 
go on to the next step 



Click 
FTP Upload Complete  



notice your file 
appears here 

Click the magnifying glass to 
review a video’s metadata.  

 
Review each video ONE AT A 

TIME. 



Add meta-data to 
the video 

describing the 
product, who, 

what, where, why 
and how. 

Click the SAVE 
button once 

metadata review 
is complete. 



Notice that the 
status now shows 

a green check 
mark 

YOU MUST click the 
“Finish” button or 
the editors will not 
know there is a file 

to process. 

If you cannot click the 
“Finish” button you 
can email the video 

editors at 
video@dvidshub.net 
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COMPLETE 


